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Take-Home Exam User Guide 
To access the UCI Law School Take Home Exam module, please go to the following URL using your web 
browser:http://apps.law.uci.edu/takehome 

 

Click on Continue to begin 

 

 

 

 

 

Enter your UCINETID and password to authenticate. 

 

 

 

 

 

 

You will be presented with the 3 following options: 

Download an Exam, Submit Exam Answers, or Demo 

 

http://apps.law.uci.edu/takehome
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Downloading the take-home exam 
To download your exam, click the Download an Exam option.  

 

You will then be presented with a list of all available take home exams for the current term. 

 

 

To download a particular exam for a course, simply click on the exam filename. 

  

 

 

 

Once you click the exam filename, the date/time stamp will mark when the exam has been downloaded.   

WARNING:  Once you click the exam filename, make sure you save the file.  If you cancel out of the save, it will still 
mark the exam as downloaded and the time will still indicate receipt of exam.  If there is a time restriction on the exam, 
you’ll have to pay attention to your download time to know when you have to return the exam results by. 

For a Mac, the exam PDF will open.  It should also save to your download folder. 

For a PC, the exam PDF may save to a temporary location.  Be sure if it does open, to either print the exam or save to a 
location that you are able to access later. 
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Submitting your Exam Answer 
Once you have completed your exam, you can upload your exam answer by going to the same URL: 

http://apps.law.uci.edu/takehome 

The screen where you downloaded your exam will indicate the exam type. 

 

 

 

 

 

 

 

 

After logging in using your UCNETID and password, based on the Exam 
Type, click on the appropriate link. 

• Multiple Choice – select Multiple Choice Answer Sheets 
• Essay – select Exam File Upload 

 

Multiple Choice Answer Sheets 

 

  

http://apps.law.uci.edu/takehome
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Once you click on “Answer Sheet” for the exam that you are taking, you will be presented with the number of questions 
and the answer choices: 

 

You can navigate to each question, by clicking on the question number in the left navigation. Or if you are on a question, 
clicking Save and Continue will save your answer and will take you to the next question. Be sure to click “Save” to save 
your answer. 

 

As you select the answer for each question 
and save, your answer will appear in the left 
navigation next to the question number. 
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The very last question will have a “Finish” option”. Once you click “Finish”, you cannot make any changes. You MUST 
click “Finish”, in order to time stamp your exam with the completed time. 

 

 

 

Once you click “Finish”, you can go back and view the answers that you submitted. 

 

 

 

 

If you encounter any issues submitting your answers using the electronic answer sheet, create a Word document with 
your answers and send the answers via email to registrar@law.uci.edu. This will have your answers timestamped via the 
email with your completion date and time. 

Essay Exam Response 
 

 

  

mailto:registrar@law.uci.edu
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To upload your exam response file. 

Select the course that you’re uploading an exam response file for by clicking on the Select course: drop down menu.  If 
nothing appears, that means you have not downloaded your exam yet. 

 

 

Once you’ve selected the course, click the Browse button to find your exam response file. 

 

 

 

Once you’ve found your exam response file, double-click on the file so that the path and filename appear in the box.  
Important:  We recommend the exam response to be a PDF document. 

 

 

 

Once the file appears appropriately, click on the Upload Exam button. 

 

 

 

Once the exam response has been uploaded, the Date Uploaded should have a date/time stamp of when the exam was 
uploaded. 

  

 

 

If you find that you have accidentally uploaded an incorrect file, you can click on “Delete”, it will delete your submission 
and will clear the upload date and time.  
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